MS Outlook 2000
eMOSS email setup

Outlook 2000 does not support IMAP by default. So the initial step must be to
initialize IMAP support.

Step 1:
Under the Tools menu select Options.

(oI I(+] & Inbox - Microsoft Outlook 800
JEiIe Edit iew Favorites | Tools Actions Help ¢ D; This Folder Messages - K3
J@ Eluew - F Gend |$§Forﬂard | %Sendmegeive %F\_nd <3;__'?g0rgani;e | E2: - @ 5 J = - = Z
———— _——— —  Send/Recsive »
Outlook Sharkeuts | 1175 10) Remate Mail 4
?|Q|From |Subject |Recaived v

Folder Ui G pddress ook, Chribshift+B
=&

1 % Find
% advancedFind..  CtrleShiftsF
Yj % Crganize

There are no ikems ko show in this view,

i @ Rules Wizard...
< @ Empty "Deleted Items" Folder

C
’S Farms >
Calendar g Macro ’
i
™ Services..,

Customize. .,
Qptions. ..

Mo items are currently selected.

My Shorteuts

Other Shorteuts

0 Itemns

dinks0x O DOD O OO0 = vl




Step 2:
Select Reconfigure Mail Support.
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Step 3:

Select Internet Only and click Next to continue.

= Outlook 2000 Startup

E-mail Service Options

© Internet COnly

Cptimize Cutlook ko conneck only to one or mare Inkernet
Service Providers or E-mail Servers using Internet standards
for e-mail delivery (POP3, SMTP, ar IMAP],

() Corporate or Waorkgroup

Configure Dutlook to connect to Microsoft Exchange,
Micrasaft Mail 3.x, 3rd-party e-mail services, ar any
combinations of the above plus Internet e-mail,

() Ma E-mail
(o mok setup Cutlook to read e-mail; T donot use e-mail ar T
Lse another program ko read e-mail.
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Step 4:
Click Yes and restart Outlook 2000.
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effect, Are you sure wou want ta make this change?

SICI)
Switching From Corporate or Workgroup support to Internet Only suppart will cause all ©utlook users who use this machine to have this configuration,
! Be aware that Internet Only support may be incompatible with existing programs such as Microsoft Mail 3., Microsoft Ak Work, Fax, MS Phone,
Microsoft Exchange Client services, Schedule+ and other third-party MAPI transports and Outlook extensions, In addition, be sure to synchronize wour
offline folders before switching from one configuration ko the other because folder synchronization cannot be performed after this change takes
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Cutlook must Be restarted For this change to take effect. Answering Yes will cause Qutlook ta shut down, You may then restart Outlook immediately,
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Step 5:
Enter the display name for the new email account and click Next to continue.

(QUz &) &£% Internet Connection Wizard [x ]

Your Hame

Wwhen pou zend e-mail, your name will appear in the From field of the outgoing meszage.
Type vour name as pou would like it to appear.

Dizplay name: Your Mame Here

For example: John Smith




Step 6:
Enter your email address and click Next to continue.
&F Internet Connection Wizard

Internet E-mail Address

“our e-mail address is the address other people uze to zend e-mail meszzages bo pou,

E-mail addiess:  |user@yourdomain.com

For example: someonet@microzoft. com
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Step 7:

Select IMAP from the pull-down Incoming mail server type menu.
Enter the following information:

Incoming mail (IMAP) server: imap.cata.ca

Outgoing mail (SMTP) server: frost.cata.ca

Click Next to continue.

&£F Internet Connection Wizard

E-mail Server Hames

by incaoming mail zerver iz a

Inzoming mail [FOP3 ar [MAP] zerver:

imap.cata.ca

An SMTP server iz the zerver that iz uged for your outgoing e-mail.

Outgoing mail [SMTP] server:

frozt cata.ca
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Step 8:
Enter the username and password and click Next to continue.
(Username and password was sent via email).

&£¥ Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsword your [nternet zervice provider has given you,

Account name: | LIZEMamme

EETERTT

Pazzward:

E3 Remember passward

[F wour Internet zervice provider requires vou to use Secure Pazzword Authentication
[SPA] to access wour mall account, zelect the 'Log On Uzing Secure Paszword
Authentication [SPA] check boy.

[ Log on uzsing Secure Pazsword Authentication [SPA]
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Step 9:
Choose your appropriate internet connection type and click Next to continue.
&% Internet Connection Wizard

If you already have an account with an Internet zervice provider and have obtained all
the neceszan connection information, vou can connect to your account using your
phone line, If vou are connected to a local area network, [LAN] that iz connected to the
|ntermet, pou can access the Intermet aver the LAN.

Which method do vou want to use to connect ta the Intemet?

(2 Cannect uzing my phone line
© Connect using my local area network, [LAN]

(2 | will establizh my Internet connection marnually

Cee D (=) (=)
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Step 10:
Click Finish.

&£F Internet Connection Wizard

Congratulations

You have successtully entered all of the infarmation required to set up pour account.

To zave these zetiings, click Finizh.

Help
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At this point IMAP support is enabled and you should notice that the Services
option from the tools menu has been replaced by an Accounts option.



Step 11:

Select Accounts from the Tools menu.
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Step 12:
Select the newly created mail account and click Properties.

&2 Internet Accounts
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Step 13:

Select the Servers tab from the properties window.

Select the My server requires authentication check box and click Settings.
9 ﬁ G "m imap.cata.ca Properties

Connection | Advanced )

Server Information

by incoming mail zerver iz a | IMAP TEMVEL

Incoming mail [IkMAP): |imap.cata.ca

Outgaing mail [SKTP: | frost.cata.ca

|rizoming Mail Server

Agcount name: | LzErname

HERRRER

Pazsword:

E3 Femember pazsword

[J Log on using Secure Password Authentication

Outgoing Mail Server

E3 My zerver requires authentication Settings...
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Step 14:

Select Log on using and enter the login information (sent via email).
Click OK to continue.

(AT I+ ## Dutgoing Mail Server

Logon Information

() Use zame zettings as my incoming mail server

© Log on uging

Account nams: |ou1g::mg LSEMmarme

HERENEER

Pazsword:

E3 Remember password

[ Lag on wsing Secure Pazswaord Authentication
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Step 15:
Select the IMAP tab from the properties window and enter INBOX. as the Root

folder path.

I (T (4] ¥ imap.cata.ca Properties

General ) SEFVErS 1

Connection [ Advanced ]m

Falders
Foot folder path: |INBO:)

E3 Check for new meszages in all falders




Step 16:

Select the Advanced tab from the properties window and enter the following
information:

Outgoing mail (SMTP) port 587

Select This server requires a secure connection.

Incoming mail (IMAP) port 993

Select This server requires a secure connection.

Click OK to complete the setup.
(QNTI(+] ¥ imap.cata.ca Properties

General SEFVErs

[
Connection 1'||' IMAP |

Server Port Mumbers

Outgoing mail (SMTF:

E3 This server reguires a secure connection [55L]

Incoming mail (IM&F]

E3 Thiz server requires a secure connection [55L]

Server Timeouts

Shott <————— Long 1 minute

Sending

[ Break apart messages larger than | - KB

“[ cancel ) [ ety
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