
PROCAL-TRACK

VIRTUAL JOB SHEET & 
INSTRUMENT STATUS



ProCal-Track provides an electronic version of a conventional job
sheet. The virtual job sheets records full details of an instrument,
its owner and a full service history, including a digital photo.

The job sheet is split into sections which can be easily viewed by
clicking on the relevant tab

This information is stored in a central database, so it can be
made accessible to any user on a network.

ProCal-Track :: Virtual Job Sheet 
– Overview



ProCal-Track :: Virtual Job Sheet 
– Job Information Tab

A full overview of the current job is available, including key 
information such as the Instrument Status. Service details and 
information relating to the calibration are displayed.

Reprints of 
documents 
and labels 
can be made 
using the 
Print Menu 
button



ProCal-Track :: Virtual Job Sheet 
– Instrument Details Tab

Detailed information relating to the instrument can be viewed, 
including the location, calibration source and costing.

If available an instrument photo is displayed – this is linked via 
the model number to an image library.

Buttons 
marked ‘…’ allow 
the contents of 
the list to be 
customised. This 
reduces typing 
and allows preset 
information to be 
used.



ProCal-Track :: Virtual Job Sheet 
– Certificate Address Tab

The certificate address is used to specifically store the 
instrument owners details. The address information can be 
stored in a customer database, using the Add Customer 
button.

To update a 
customer 
address, simply 
change the details 
on screen and 
click ‘Add 
Customer’. The 
program will 
recognise an 
existing database 
entry and ask if 
the details should 
be updated.



ProCal-Track :: Virtual Job Sheet 
– Returned By Address Tab

This optional address is used to store the address of a third 
party (ie. the company which returned the instrument, if it is 
not the owner of the instrument).

This should 
be left blank if 
the instrument 
was returned by 
the owner of the 
instrument.



ProCal-Track :: Virtual Job Sheet 
– Despatch Address Tab

This optional address is used to store the despatch 
address, if it is different to the certificate address.

This can be
left blank if the 
despatch address 
is the same as the 
certificate 
address.

Note : ProCal-
Track will 
automatically 
complete this 
address when 
despatching an 
instrument



ProCal-Track :: Virtual Job Sheet 
– Accessories Tab

Accessories are logged when the instrument is booked in. 
This can be used in conjunction with barcode scanning to 
ensure despatch is not possible without all accessories being 
available.

When booking 
an instrument in, 
a bar-coded label 
can be printed for 
all accessories

The accessory list 
can be 
customised by 
clicking the Edit 
Accessories List 
button



ProCal-Track :: Virtual Job Sheet 
– Service Details Tab :: Parts Used

All parts used can be logged, including cost. This can be 
accessed directly within ProCal as well as here in ProCal-Track.

This information can be used to automatically produce a Repair 
Estimate using the built in Crystal Reports support.

The parts list 
can be 
customised by 
clicking the Edit 
Parts List button

The Cal./ Test 
Time is 
automatically 
updated by ProCal
(if in use)



ProCal-Track :: Virtual Job Sheet 
– Service Details Tab :: Engineers Report

Full details of any work carried out on this instrument can 
be recorded. This information is an internal record, and is not 
printed out on any customer documentation.



ProCal-Track :: Virtual Job Sheet 
– Service Details Tab :: Engineers Report

Job comments are recorded for use on the Service Report 
which can be issued to the owner of the instrument. 
Information which is relevant to the calibration performed can 
be recorded here.

These drop 
down lists can 
be customised 
by clicking the 
‘…’ buttons 
(each list can be 
customised 
separately)



ProCal-Track :: Virtual Job Sheet 
– Service Details Tab :: Quote

A custom quotation created in WordPad can be linked to 
this specific job and be customised within WordPad. 

This
wordpad
document has 
largely been 
superseded by 
the use of a 
Crystal Report 
Quotation. 



ProCal-Track :: Virtual Job Sheet 
– Service Details Tab :: History

All events in the instruments ‘life’ are summarised. 
Clicking on an item displays this historical data under the Job 
Info tab.

When an old job is selected, information is locked (for 
viewing only) until the UNLOCK button is clicked. 

When an old 
job is selected, the 
info bar at the top 
of the screen turns 
RED 



ProCal-Track :: Virtual Job Sheet 
– Service Details Tab :: Advanced Edit

The Advanced Edit function allows data to be changed for the 
currently selected job. This includes some information such as the 
Crystal Report and the Traceable Instruments used, which is not 
accessible elsewhere. This screen also includes advanced delete
function.

This screen also allows certificates 
and/or jobs to be deleted.



ProCal-Track :: Instrument Status
Statuses track instruments through the system.
Status is automatically controlled - functions such as
Goods Inwards, Process Paperwork and Despatch Instrument
changing the status as appropriate.
A specific status can be set to indicate the exact progress of an
instrument, ideal for instant lookup for customer enquiries.

The status can be manually set if required




